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INTRODUCTION

The Protocol, Ritual and Meetings Manual contain procedures to be used at the National,
Regional and Local Chapter levels. The committee chairs are especially grateful to the members
who have given their time to serve on this committee and work to prepare a document that will
serve our organization, as well as members who provided information that resulted in this final
document.
The information contained in this document is a result of hours of time spent reviewing a variety
of manuals related to protocol. The final document contains information that we believe details
practices for the many situations and events with which the organization is confronted. The
manual also includes a number of illustrations that will support topics detailed in this document.
It is highly recommended that every chapter president appoint a protocol chairperson who will
study this manual and be prepared to keep her chapter members apprised of all matters pertaining
to proper protocol.

Protocol, Ritual and Meetings Committee Members:
Madeline Brown and Vi Curry, Co-Chairs, Metropolitan Philadelphia Area Chapter
Chandra Williams Davis, Little Rock, Arkansas Chapter
Mary Davis, Metropolitan Philadelphia Area Chapter
Jacqueline E. Greene, Metropolitan Philadelphia Area Chapter
Jennie Hudgins, Delaware Area, DE Chapter
Evelyn Johns, Metropolitan Philadelphia Area Chapter
Kimberly King, Columbia, MD Chapter
Iris Mapp, Columbia, MD Chapter
Hortense Ransom, Dallas, TX Chapter
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SYMBOLS OF OUR HERITAGE

THE SYMBOL
The national symbol of Continental Societies, Inc. is two children with backs turned (a boy and a
girl holding hands), standing in an outstretched hand, which is enclosed within a circle. The
name, Continental Societies, Inc. is inscribed around the top of the circumference. The date,
June 1956, is inscribed on the bottom of the circumference.
“The logo indicates the lives of our children are in our hands. Since the future is unknown, the
children are facing an unknown tomorrow.”
The symbol is a composite design from the Baltimore Chapter which used the outstretched hand;
the Washington, DC Chapter which enclosed the hand with two children facing forward in a
circle; and the Goldsboro Chapter who conceived the idea of the children with turned backs.

THE SEAL
The official seal of the Continental Societies, Inc. is the national symbol of the Societies. It is
used on all official documents and letterhead.
Local Chapters can substitute the name of their chapter in place of the date on the circumference.
The date of their incorporation can be placed under the hand.

THE PIN
The pin is an adaptation of our national symbol cast in gold. Below the hand are three stones: a
Ruby, a Pearl, and an Emerald. The red, white and green stones represent our national colors.
The Ruby symbolizes our love, the Pearl our desire for wisdom, and the Emerald represents
young people.
The pin should be worn over the heart with the chapter name bar fastened to the left. The pin
should be worn at all formal Continental sessions, services and meetings.
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THE COLORS
The official colors of the Continental Societies, Inc. are red, white and green.
RED:

Symbolizes our friendship and love for children and all humanity

WHITE:

Symbolizes our sincerity of purpose and our desire to aid children
uncompromisingly

GREEN:

Symbolizes fertility and our prayer that our programs will grow in
structure of purpose, enriching and development of children and youth
NATIONAL FLOWERS

Continental Societies, Inc., in lieu of an official flower, is symbolized by a bouquet of assorted
fresh flowers (not silk) representing children from many environments with varied talents and
abilities.
At official occasions and ceremonies, the floral arrangements are in the Continental colors—red,
white and green only.
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GENERAL PROTOCOL FOR
CONTINENTAL SOCIETIES, INC.
There are Continental traditions and observations, which every Continental is expected to honor.
These include respect for past National Presidents, present and past National, Regional and
Chapter officers. In addition, there is a proper manner in which all rituals should be conducted,
consistently among all chapters.
NATIONAL PRESIDENT
When the National President is formally introduced at the National Conclave, National Board
Meeting or Regional Meeting, (e.g., opening ceremonies, public luncheons, banquets) the
membership stands.
PAST OFFICERS
Past Presidents and Past Regional Directors represent the history of the Continental Societies,
Inc. We honor them for their contributions to the organization. When present at National
Conclaves, Past National Presidents should be introduced by year of seniority, the most recent
one first. Past National Presidents and Past Regional Directors should be recognized at Regional
meetings in the same manner.
OTHER CONTINENTAL OFFICERS
All National, Regional and Chapter Officers should be introduced/recognized at all Continental
functions to which the Continental community or public is invited.
CONTINENTAL GUYS
When a Continental Guy accompanies an officer at invited functions special courtesies should be
shown to him. Such courtesies should include assigning a host chapter Continental Guy to
accompany him to affairs designated for Continental Guys only, and make him feel welcome.
He should be introduced at functions, which he attends when his wife/significant other is
introduced.
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THE BASIC TRADITIONS
All financial Continentals may attend the Ritual and Ceremonies of the Continental Societies,
Inc.
CEREMONY

ATTIRE FOR CONTINENTALS*

Induction Ceremony for New Members

White-Inductees
Black-Continentals

Induction Ceremony for New Chapters

Black

Installation of New Officers

Black

Memorial Service for Conclave

White

Memorial/Funeral Service for a Continental

Black

Opening Ceremony, Closing Ceremony and
Litany of Rededication for Conclave

White

Chapter Litany of Rededication

White

*No pants permitted

GENERAL POLICIES
The Societies Highest Officer
The Societies highest-ranking officer present shall install officers at the Regional and Chapter
level. If only past officers are present, the most recent past officer shall perform the installation
ceremony. At the National level, a judge or high-ranking public official shall install officers.
The National President is the highest elected official of the Continental Societies, Inc. The
National President speaks for the organization or delegates that authority to the next highest
officer.
On the Regional and Chapter levels, the Regional Director speaks for the Region and the
President of the Chapter speaks for the Chapter.
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NATIONAL PRESIDENT AND NATIONAL OFFICERS (AS GUESTS)
The National President should be treated with respect and recognition when attending any event
in your city.
When the National President is invited to your city for a Continental Societies, Inc. function as a
guest of your chapter, use the following checklist:
A.

Before her arrival, advise her of the events that she is to attend, her role on the program
and the attire for each event. Weather reports would be helpful.

B.

Include time for relaxation and privacy.

C.

Arrange to meet the National President at her arrival location and transport to point of
departure.

D.

Accompany the President to her destination.

E.

Make arrangements for a Welcome Package (flowers, fruit, beverages, etc.) to be placed
in her room.

F.

Assign a member to Shadow.

G.

If she is the speaker for your affair, place her on the dais in the seat to the right of the
podium. A corsage is appropriate at this time.

H.

Provide a copy of the program in advance.

I.

For events and functions on and off site, a seat should always be available for the
President so she does not need to stand in line.

ADDITONAL CHAPTER RESPONSIBILITES FOR THE NATIONAL PRESIDENT
1.

If the National President is in your city, but is speaking for another group, the chapter
should send a Welcome Gift to her room.

2.

When inviting the National President to affairs, fundraisers, dances, lunches, two (2)
complimentary tickets should be offered.

3.

When the National President is invited to attend an event, Regional or Chapter, she
should receive a timely invitation so that she can respond and include a photograph and
letter on behalf of the Continental Societies, Inc., when requested. Such invitation
should be sent at least eight (8) weeks prior to the event.
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4.

It is the duty and responsibility of the Regional Director to invite the National President
to attend the Regional Meeting and to provide registration, hotel accommodations and
meals for her. The Continental Societies, Inc. accords the National President travel
expense. A Registration Packet will be placed in the President's room. The President's
room should be checked prior to her arrival to make sure it meets the group's approval.

5.

It is the duty and responsibility of the inviting chapter to provide all expenses.

6.

The manager of the hotel should be made aware of the National President's arrival and
presence. If the hotel provides special courtesies for VIP's, inquire about amenities for
the President.

7.

If the National President indicates that it is impossible for her to attend and specifies a
National Officer to represent her, the designated representative shall receive all protocol
extended to the National President.

8.

The presence of National Officers should be recognized at an appropriate time during the
Regional Meeting, or any event where they are in attendance.

REGIONAL DIRECTORS (AS GUESTS)
Regional Directors should be treated with respect and recognition when attending Regional and
Chapter functions. Any expenses that the Regional Director might incur when attending a
Chapter function, other than transportation, is the responsibility of the Hostess Chapter.
Consideration should be given to the Regional Director for travel expenses. If she is visiting the
Chapter at the Chapter's request, travel expenses are paid by the Chapter.
If the Regional Director is invited to your city for a Continental Societies, Inc. function, as the
guest of your chapter, use the following checklist:
1. Before her arrival, she should be advised of the events she is to attend and her role on the
program. She should be advised on the attire. Weather reports would be helpful.
2. When making plans, include time for relaxation.
3. Meet her mode of transportation and if she is traveling by automobile, plan to meet her upon
arrival at the hotel or place of event. Accompany the Regional Director to her destination.
Assign a member to check on her needs.
4. Make arrangements for flowers, fruits, beverages, etc. to be placed in her room.
5. It would be helpful to provide the Regional Director with an itinerary when she arrives, i.e.
where she is to be and when—and who will be her escort to the various places.
6. If she is the speaker for your affair, place her on the dais in the seat to the right of the
podium.
7. Make arrangements for the Regional Director to get to her transportation venue. Remain
with her, if feasible.
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8. For events and functions on and off site, a place or seat should always be available for the
Regional Director so that she does not need to stand in line.
9. If she is in your city, but is speaking for another group, the chapter should send fruit, flowers
or a gift to her room.
10. When inviting the Regional Director to affairs such as fundraisers, two (2) complimentary
tickets should be offered.
11. When the Regional Director is invited to attend an event in her Region or a Chapter event,
she should receive a timely invitation so that she can respond and include a photograph and
letter on behalf of the Region, when requested. Such invitation should be sent at least eight
(8) weeks prior to the event.
12. It is the duty and responsibility of the inviting Chapter to provide all expenses (excluding
transportation).
13. The manager of the hotel should be notified of the Regional Director’s arrival. If the hotel
provides special courtesies for VIP’s, inquire for amenities for the Regional Director. The
Regional Director’s room needs to be checked prior to her arrival to make sure it meets the
chapter’s approval.
14. If the Regional Director indicates that it is impossible for her to attend and specifies a
Regional Officer to represent her, the designated representative shall receive all protocols
extended to the Regional Director.
15. It is to be regarded a pleasure to have the Regional Director attend Chapter Meetings. The
presence of Regional Officers should be recognized at an appropriate time during the Chapter
meeting.

PROGRAM PARTICIPANTS AT
NATIONAL CONCLAVE AND REGIONAL MEETINGS
There are normally four types of program participants:
1.

Delegates should be supported by their respective Chapters; hence, they are expected to
lend their talents and skills to program participation. The service, which they render, is
volunteer in nature (gratis). All delegates must be registered for National Conclave
Meetings.

2.

Alternate-Delegates may be designated by the Chapter.

3.

Non-Delegates who are invited to fill significant program slots because of prominent
positions or special talents, should receive no honoraria for their services and must be
registered.

4.

City Officials or designee - It is the expectation that greetings shall be extended by city
and/or state officials or national officers of other organizations. These greetings are
extended at the opening ceremonies, luncheons and banquets. In such cases, when meals
are a part of the program, a meal invitation is extended. When these personalities are
invited by the Conclave Chairperson and sanctioned by the National President or invited
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by the President or Chairperson of the Hostess Chapter and sanctioned by the Regional
Director, please specify (in writing) the time and place and include meal tickets (if
appropriate). A bio should also be provided. Kindly invite the spouses of these dignitaries
to attend as guests.
The National Meetings Chair(s) or her designee should extend the formal invitation to city
officials of the Conclave site, seek to secure a verbal confirmation and express that a formal
invitation will be extended by the National Office/Headquarters. Written confirmation must be
requested and provided.
At the Regional level, the Hostess Chapter President should extend the formal invitation to
officials, seek to secure a verbal confirmation, and express that the Regional Director will extend
a formal invitation.
Confirmation from all program participants should be forwarded along with a photograph and a
bio, when needed, to the National Meetings Chair(s) or to the Regional Hostess Chapter at least
two months prior to the National Conclave or Regional Meeting for program printing purposes,
meals and accommodations.

NATIONAL RESPONSIBILITIES
1.

National Officers shall be allotted a stipend from the National Treasury when attending
Board Meetings and Conclaves. The amount of the stipend is determined by the fiscal
officers based on funds available. Exception, the National President's and the National
Recording Secretary's expenses are paid in full.

2.

When a National Officer is invited to visit a chapter, the requesting chapter shall pay all
expenses. Transportation to and from home/airport, train, plane ticket, gas for car, all
receipts shall be provided.

3.

When the National President or her designee must visit a chapter because of unrest, etc.,
the financial expenses are paid by the National Treasury.

4.

The expenses of the National President are the responsibility of the National Treasury at
the induction of New Chapters.

5.

The budget for the National President shall include an allotment for conferences, chapter
and partnership development, national exposure, and meetings of other organizations
with similar concerns.
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REGIONAL RESPONSIBILITIES
1.

Regional Officers shall have their expenses paid from the Regional Treasury to attend
conferences per Regional budget allotment.

2.

Past Regional Directors should be introduced by year of seniority when attending any
Continental events.

CHAPTER RESPONSIBILITIES
1.

Attendance by the National President or National Officers at meetings shall be at the
expense of the National Officers unless an invitation has been extended for special
participation. In such cases, the Chapter is responsible for all expenses.

2.

Attendance of National Officers at chartering ceremonies shall be at the expense of the
individual officer, the exception being that all expenses for the National Second Vice
President (Membership Chair) and the President of the sponsoring Chapter are borne by
the Chapter-Elect. The National Treasury shall pay all expenses of the National President.

3.

When the National President or her designee must visit the Chapter-Elect because of
problems, the Chapter-Elect shall pay all expenses incurred.

4.

All National and Regional officers should be introduced at public functions and events.
The National President is always on the program when she is present. She should always
be included in any press or press release for the chapter for which she is visiting.
NATIONAL CONCLAVE

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.

National President
First Vice President, Program Chairperson
Second Vice President, Membership Chairperson
Recording Secretary
Corresponding Secretary
Treasurer
Financial Secretary
Parliamentarian
Sergeant-at-Arms
Historian
Public Relations Officer
Chaplain, Amenities Chairperson
Immediate Past National President
Eastern Regional Director
Mid-Atlantic Regional Director
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16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Midwest-Western Regional Director
Southwestern Regional Director
Economic Development Chairperson
Scholarship Chairperson(s)
Ethics Chairperson
Protocol Chairperson(s)
Artistic Chairperson
Auditing Chairperson
Credentials Chairperson
National Meetings Chairperson(s)

REGIONAL CONFERENCES
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Regional Director
National President
First Vice-Regional Director
Second Vice-Regional Director
Recording Secretary
Corresponding Secretary
Treasurer
Financial Secretary
Parliamentarian
Sergeant-at-Arms
Historian
Public Relations Chairperson
Chaplain

Past National Presidents and Past Regional Directors are ranked according to the most recent in
service first, etc.
BANQUETS
National Level
1.
2.
3.
4.
5.

The National President should always be seated at the head table
National Officers should always be seated at the head table
Program Participants
Past National Presidents should be seated at a table in the front
Continental Guys (should be seated with wives/significant other) at a designated table.
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Regional Level
1.
2.
3.
4.
5.
6.

Regional Director-head table
National President-head table
Regional Officers-head table
Host Chapter President-head table
Program Participants-head table
Past Regional Directors (the most recent first by years of service)-should be seated at
reserved tables
7. Continental Guys should be seated with wives/significant others at a designated table
8. Others as designated by the Regional Director
Closing banquets should have both outgoing and incoming officers sitting at reserved tables near
the dais.
If buffet service is provided, the National President and/or Regional Director shall be advised
when service is ready and taken to the beginning of the service line or their food should be
brought to them or preset on table by service staff.

LUNCHEON AND BANQUET SEATING
1. In cooperation with the National or Regional Protocol Chairperson(s), the event
chairperson or a designated person should prepare the list of names, notify the dais guests
and be responsible for the proper lineup. The use of place cards is required. The name of
the designated event chairperson should be known to the Protocol Chair(s) prior to
arrival.
2. Dais guests are to assemble in an outer room or other available space in the order in
which they are to be seated. A holding room or area is required to assemble all guests.
Place cards with names of the guests on them will expedite this process.
3. An end seat(s) on the dais should be reserved if a person(s) assigned to the dais is (are)
not present when the other guests are seated. The Sergeant-at-Arms will escort the
latecomers to the end seat(s).
4. It is at the discretion of the National President or Regional Director to determine who sits
at any empty seats at the head table.
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HEAD TABLE (Chapter Function)
When Chapters have meal functions or workshops, they should follow the protocol prescribed
for National Conclave and Regional Conferences as closely as possible.
DAIS PROTOCOL AND DECORUM
For seating purposes, a list or seating chart should be developed which will place those of
highest rank nearest the center of the dais. The event Mistress of Ceremony is to the left of the
podium and National President and Speaker to the right (if Speaker is part of program).
MISCELLANEOUS
1. Visiting dignitaries and program participants should be seated on the top tier. If there are
two lecterns, some program participants may be seated on the lower tier, close to the
microphone and podium.
2. Program participants who are not seated on the dais should be seated at a reserved table near
the dais.
3. Servers should be asked to serve dais guests first, at all meal events with a head table or dais.
INTRODUCTIONS
When preparing a list for introductions of persons on the dais, the position each person holds in
the Continental Societies, Inc. should be included. National President is always last to be
introduced and members should stand.
When introducing dais guests, the audience should be asked to hold applause until all have been
introduced.
If the Regional Director is not the presiding officer at the Regional Conference, she is introduced
before the National President. The National President is always last.
National President and Speaker are introduced by name and function when all dais guests are
introduced.
In Introducing the dais, say, “At my far left – complete…”, then, “At my far right is …” ending
with the National President at National or the Regional Director at Regional.
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When Chapter members are introduced at public functions, members of other Chapters should be
acknowledged by introduction or standing depending on the number of Continentals in
attendance.

RECEPTIONS
At a reception, a receiving line is quite important. The composition of the line should be agreed
upon in advance. All persons should be notified several days before the event and urged to be on
time.
1. Form receiving line inside the reception area in a location to allow an unobstructed flow
movement of the line and in full view of guests, if possible.
2. Determine, in advance, the length of time the receiving line will remain in formation
according to the size of the occasion.
3. The line should be as short as possible at the discretion of highest-ranking officer.
4. The introducer should be stationed at the beginning of the receiving line and should be able
to introduce guests properly and clearly.
5. Guests should be kept flowing through the line.

GIFTS
The size, weight, perishability and fragility of a gift should be taken into consideration when
given to a guest. Also, consideration of length of stay is a factor.

“THANK YOU” LETTERS
It is incumbent upon the National President, Regional Director and Chapter President to
designate that thank you letters are sent to the following:
•
•
•
•

Program participants
Local, State and National dignitaries who participated on the program
Companies or firms for gratuities
Special individuals who rendered contributions
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COMMUNICATION
Effective communication is the lifeline of our organization. The National President, the
respective Regional Directors and Chapter Presidents should keep the membership appraised of
important events and situations.
TRANSITION OF OFFICERS
To expedite a smooth transition, all outgoing officers, National, Regional, Chapter and
committee chairpersons shall transfer Continental equipment and materials to their successor
within 60 days of the end of their term of office. The transition meeting immediately occurs
following the Sunday program at Conclave.

DEATH OF OFFICERS AND CONTINENTALS
Refer to the Ritual Handbook for Memorial Service Procedures at Conclave.
Death of the National President
1. The President of the Chapter where the National President is a member is responsible for
notifying the National First Vice President and National Chaplain.
2. The family must be contacted to see what their wishes are for Continental participation, if
at all.
3. The National First Vice President presides.
4. Mailgrams, facsimiles (fax) and emails are sent to the Executive Board and Past National
Presidents within twenty-four (24) hours. A memorandum from the National First Vice
President regarding the death is sent to Chapter Presidents.
5. At the funeral/memorial service, the National Chaplain presides. She assumes all
responsibility or delegates the same on behalf of the organization, to the National
Officers and Chapter members
6. All Continentals will wear black (no pants or hats).
Death of the Past National President
1. The President of the chapter where the Past National President is a member is responsible
for notifying the National President and National Chaplain of the death.
2. Mailgrams, facsimiles (fax) and emails are sent to the Executive Board and Past National
Presidents within twenty-four (24) hours. A memorandum from the National President
regarding the death is sent to Chapter Presidents. The family must be contacted to see
what their wishes are for Continental participation, if at all.
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3. The family must be contacted to see what their wishes are for Continental participation, if
at all.
4. At the funeral/memorial service, the National Chaplain presides. She assumes all
responsibility or delegates the same on behalf of the organization, to the National
President, National Officers and Chapter members
5. All Continentals will wear black (no pants or hats).
Death of a National Officer
1. The same procedure for the funeral/memorial service is followed as with Past National
President.
Death of a Past National Officer
1. The same notification procedure is followed as with Past Presidents.
2. Correspondence from the National President on behalf of the Societies will be sent to the
National Chaplain, Chapter in charge of the activities and the family.
Death of a Continental
Refer to the Ritual Handbook for Memorial Service Procedures at Conclave
The President of the Chapter is responsible for informing the National Chaplain and the
respective Regional Director regarding the death of a Continental member. Continentals wear
black (no pants or hats) at the Chapter level service.
When the Memorial Ceremony is not performed, a Chapter member may be asked to participate
in the program of the regular service. Her remarks should include information about the
deceased member’s contributions to the Continental Societies, Inc.
Chapters should have procedures to follow for the death of a member and a member’s immediate
family.
At the request of the family, contributions may be made to the favorite charity in memory of the
deceased.
Death of a Continental Guy—See Resolution
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National Ritual
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PREPARATION FOR THE FORMAL OPENING
CONCLAVE
PROPERTIES:

•
•
•
•
•
•

Two white clothed skirted Ceremonial Tables (preferably on rollers)
Red, white and green floral centerpiece
Candelabra with red, white and green candles* Battery operated candles may be
substituted when venue will not allow real candles due to fire code
Candle lighter
Candle snuffer`
Gavel of the National Chapter
Ritual
Official Handbook of the Society
Microphone
o On one side of the table should be the gavel of the National
President with a red, white and green streamer attached.
o On the other side of the table should be the Official
Handbook of the Society.

•

MUSIC: Appropriate processional music (music played while officers
enter-either on live piano or taped music.)

•

PROTOCOL: The Chair or Co-Chairs of the Protocol Committee shall
ensure that the order for the processional is correct.

•
•
•

ATTIRE:
Each National Officer, Regional Directors and Past National Presidents will wear
an official robe or ribbon/collar. All Continentals must be appropriately
dressed in all white, (no pants, flip flops, or hats). All Continentals should
wear the Continental Pin.
Note: The Sergeant-at-Arms will not admit any Continental not properly attired.
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FORMAL OPENING CEREMONY
CONCLAVE
(The ceremony will take place at the beginning of the Conclave Meeting, prior to
the first business session. The time is to be determined in agreement with the
National President and Conclave Hostess Chapter/Conclave Committee)
PARLIAMENTARIAN: Continental Sisters we are about to open this session
of our Annual Conclave Meeting. Sergeant–at- Arms are we ready to proceed?
SERGEANT-AT-ARMS: Madame Parliamentarian, we are ready to proceed.
PARLIAMENTARIAN: I now call our distinguished National Officers of the
Continental Societies, Inc. to please come forward into the assembly. (The
Parliamentarian raps four times and all Continental members stand. The
Sergeant-at-Arms then escorts the following officers to their designated places.)
The order of entry into the assembly is:
Chaplain
Public Relations Officer
Historian,
Treasurer
Financial Secretary
Corresponding Secretary
Recording Secretary
2nd Vice President
1st Vice President
Immediate Past National President
Regional Directors (Eastern, Mid-Atlantic, Midwest/Western and
Southeastern)
Past National Presidents in Attendance
The Sergeant-at-Arms returns to the back of the room and prepares to escort
the National President.
PARLIAMENTARIAN: Sergeant-at-Arms will you please accompany the
National President into the assembly so that she may preside over the deliberations
of this Conclave Meeting.
(The Sergeant-At-Arms escorts the National President to the dais.)
PARLIAMENTARIAN: Continental Sisters, It gives me great joy and pleasure to present
to you ______(name)______________our National President of the Continental Societies,
Inc. ____President (name)_______will proceed to open this Annual Conclave Meeting in
due and proper ritualistic form. President __(name)____, on behalf of our Society,
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I present this gavel, symbol of power and responsibility of your most important
and distinguished office.
(Parliamentarian hands gavel to the National President.)
(The National President raps two times and all Continental Sisters are seated.)
NATIONAL PRESIDENT: Continental Sisters, on behalf of the work we do
for children and youth, w h i c h joins us together, I welcome you. We have
come to plan and implement programs, which will make it a better world for
children and youth. We have come to strengthen the bond of our sisterhood.
We have come to explore our destiny. We have come to review, expand and
initiate programs; and to renew faith in one another. We have come to rededicate
our efforts to meet the challenges that are ahead.
As we proceed in this ceremony, let us hear the duties of those who share
responsibility for the conduct of the Societies business. Sergeant-at- Arms,
what are your duties?
SERGEANT-AT-ARMS: Madame National President, I keep our meeting free
from unauthorized intrusion and unnecessary interruptions. I preserve order
when necessary within this meeting place. I require credentials from all who
seek admission or seek to return to this meeting.
NATIONAL PRESIDENT: Chaplain, explain your duty in our Society.
CHAPLAIN: Madame National President, it is my duty to conduct the
inspiration, meditation services and moments for the Society.
NATIONAL PRESIDENT: Parliamentarian, explain your duty in our Society.
PARLIAMENTARIAN: Madame National President, it is my duty to advise
the presiding officer on questions of procedure in the transacting of business in
the Society. I see that order and regularity in carrying out the business of the
Society are preserved.
NATIONAL PRESIDENT: Public Relations Officer, explain your duty in our
Society.
PUBLIC RELATIONS OFFICER: Madame National President, it is my duty
to inform the members on all matters pertaining to public relations. I distribute
news of the Society to the membership and the public.
NATIONAL PRESIDENT: Historian, explain your duty in our Society.
HISTORIAN: Madame National President, it is my duty to collect and provide
information necessary for the recording of the history of the Society. I provide
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information necessary for publication of the history of the Society.
NATIONAL PRESIDENT: Treasurer, explain your duty in our Society.
TREASURER: Madame National President, I receive and deposit all funds,
make required payments, and keep bookkeeping records of such funds. I
submit an audited report of all money of the Society and file appropriate tax
forms for the Society.
NATIONAL PRESIDENT: Financial Secretary, explain your duty in our
Society.
FINANCIAL SECRETARY: Madame National President, I keep a record of
all monies of the Society and report status of t h e same. I make provisions for
collecting dues and assessments, and records for audit.
NATIONAL PRESIDENT: Corresponding Secretary, explain your duty in our
Society.
CORRESPONDING SECRETARY: Madame National President, I send out
proper notices of all meetings. I conduct the correspondence of the Society. I
prepare an anecdotal digest of all correspondence received and sent.
NATIONAL PRESIDENT: Recording Secretary, explain your duty in our
Society.
RECORDING SECRETARY: Madame National President, I notify the
membership of proposed amendments of the Constitution and Bylaws. I keep
accurate records of all sessions. I forward copies of minutes of all sessions to
the membership. I keep a record of attendance at all official meetings.
NATIONAL PRESIDENT: Second Vice President, explain your duty in our
Society.
SECOND VICE PRESIDENT: Madame National President, I perform the
duties of the First Vice President in her absence. I serve as Chairperson of the
Membership Committee. I work with the membership to increase, retain and
reclaim our members in local chapters and establish new chapters for the Society.
NATIONAL PRESIDENT: First Vice President, explain your duty in our
Society.
FIRST VICE PRESIDENT: Madame National President, I perform the duties
of the President in her absence. I serve as Chairperson of the Program
Committee. I work with the membership in strengthening and stimulating the
programs, projects and objectives of the Society.
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(National President raps four times and all Continentals stand.)
CHAPLAIN: As we ask God’s blessings on our deliberations, may we now join
together in reciting the Continental Prayer.
(All Continentals recite the Continental Prayer in unison.)
CONTINENTAL PRAYER
We lift up our eyes and hearts in gratitude for the numerous blessings afforded
to us. Grant us with the Divine wisdom to serve, to give and to share wisely with
love and understanding the less fortunate children and youth of our various
communities.
Favor all our sister chapters with a love-filled heart, beauty of soul,
intelligence of mind and energy of body that our efforts for good will have far
reaching results into the future lives of those we are dedicated to serve. We
beseech you to let all that we do be done honorably, with humility and dignity
and be pleasing in your sight.
We ask your guidance and direction in all of our deliberations. Let us
experience the power of real unity. Grant us sufficient love, faith, strength and
courage to be equal to whatever we may encounter as we extend our hands and
hearts to others. Amen.
(National President raps two times and all Continentals are seated.)
FIRST VICE PRESIDENT: Our national symbol for the Continental
Societies, Inc. is two children with backs turned (a boy and a girl holding
hands) standing in an outstretched hand that is enclosed within a circle. The
name Continental Societies, Inc. is inscribed around the top of the
circumference. The date June, 1956 is inscribed on the bottom of the
circumference. Continental sisters, our symbol is dear to us.
IMMEDIATE PAST NATIONAL PRESIDENT: Our official colors of the
Continental Societies, Inc. are Red, White and Green. Red symbolizes our
friendship and love for children, youth and humanity. White symbolizes our
sincerity of purpose and our desire to aid children and youth
uncompromisingly. Green symbolizes fertility and our prayer that our programs
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will grow in structure, enriching and assuring the growth and development of
children and youth. Continental sisters, our colors are dear to us.
NATIONAL PRESIDENT: The symbolic logo indicates that the lives of our
children are in our hands. Since the future is unknown, the lives of the children
are in our hands. Continental sisters, our symbolic logo is dear to us. Please join
me in reciting our motto.
(All Continentals recite the Motto in unison.)

MOTTO
“There is a destiny that makes us sisters; none goes her way alone. All that we
send into the lives of others comes back into our own.”

NATIONAL PRESIDENT: Continental Sisters, by the power vested in me as
your National President of this most visionary organization, I now in due and
proper form declare the
Annual Conclave meeting open and
ready to conduct the business of the Society.
Let us now proceed with the Memorial Ceremony for all departed Continentals,
followed by the Litany of Rededication.
(Continentals remain seated and quiet until the Memorial Ceremony begins.)

Formal Conclave Opening Ceremony
Prepared By: Norma Jenkins Stewart
Washington, D.C. Chapter
1990
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PREPARATION FOR THE MEMORIAL SERVICE
CONCLAVE

PROPERTIES:
•

•
•
•

•

Ceremonial white clothed skirted table. (preferably on wheels and prepared
prior to the beginning of the Formal Opening Ceremony and ready to be
moved into position at the close of the Formal Opening ceremony)
Candelabra with candles (red, white and green candles)
White votive candles (one for each Continental member who passed during
the organization year) arranged across the front of the table.
A watering pot or container for floral bouquet. (The watering pot or
container for floral bouquet is carried by the National 1st Vice President, or
placed in the center of the table behind the white votive candles.)
Assorted wild flowers, daisies, zinnias, etc. (Members in the chapters of the
deceased Continentals will assemble on one side of the National President,
1st Vice President and Chaplain in a semi-circle.)

•
•
•
•

Candle lighter
Candle snuffer
Gavel of the National Chapter with red, white and green streamers
attached
Ritual
Official Handbook of the Society
Taped music
Bell

•

MUSIC: Appropriate music played during the Memorial Service.

•

PROTOCOL: The Chair and/or Co-Chairs of the Protocol Committee
shall ensure that Chapter Members are in the appropriate order once the
chapter is called to memorialize the departed Continental(s). Chapters with
deceased member(s) must sit in designated seating area and process to the
front when their chapter name is called. All chapters participating in the
service should have a designated Continental to complete the eulogy.

•
•
•

ATTIRE:
All Continentals must be appropriately dressed in all white and no pants.
All Continentals should wear the Continental Pin.
Note: The Sergeant-at-Arms will not admit any Continental not properly attired.
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MEMORIAL SERVICE FOR
CONCLAVE
(National President raps two times and all Continentals are seated.)
NATIONAL PRESIDENT: As wayside gardeners we have traveled far helping
to spade God’s garden of earthly flowers.
NATIONAL CHAPLAIN: See the roadside flowers straying from garden
grounds, lovers of busy hours, breakers of ordered bounds. With only the earth to
feed them trusting the wind to be kind. Will they blossom for others to see them,
or will they straggle behind?
NATIONAL PRESIDENT: Perhaps some wayside gardener who travels his
weary way,
Will lend a hand to spade them, to help them bloom some day.
And all through the changing season, as in beauty the flowers glow.
They’ll smile and remember the reason. T’was the traveling gardener, God’s
helper on this earth below.
Today as we gather some (one) of our gardeners have (has) taken leave to work
in God’s heavenly garden.
Let us pause in remembrance
Continentals sing first verse of song to the tune: Come Ye Disconsolate:
Come, Continental true Bend our heads
in Sadness; Lost from our Sisterhood
One (those) whom we loved; She (they)
gave unselfishly,
She (they) shared her (their) talents, She (they)
worked for children
And all humanity.
•

Music continues to play softly as Chapter President or a designated member
from the Chapter of the deceased steps forward and:
1. Names deceased and Chapter. (Example: Grace Brown, Washington D.C.

Chapter of Continental Societies, Inc.)
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2. Gives pertinent information as wife, mother, occupation, etc.
3. State service in Continental Societies.
4. “As Continental Sisters we pay tribute to her” (State three descriptive

adjectives, or phrases such as: devoted to others: humility and kindness
to children; organizational talents.)
5. State: “I light this candle in her memory.”

•

At this point, the National Chaplain or National President may read a poem,
pay tribute, or both.

NATIONAL 1st VICE PRESIDENT: Let us gather our flowers to symbolize
that she (they) as a Continental…took human seeds and in some measure
nurtured and cultivated them into a bouquet of young men and women bringing
joy and hope to our world. (Holds container as chapter members place flowers
in it. Places container behind candle.)
Music plays softly in background or Continentals hum memorial song.
•

The following can be read in its entirety by the National President, National Chaplain, or
parts can be read by members positioned in a semi-circle.
Our Heavenly Father, we thank Thee for (name (s) of deceased) who took her life (their
lives) and let her (them) be consecrated to the Continental cause.
Who took her (their) moments and her (their) days to work for the disadvantaged.
Who took her (their) hands and let them move to spread cheer and love.
Who took her (their) lips and let them be filled with kind words for the downhearted.
Who took her (their) will and intellect to develop power for the weak.
Who took her hear (their hearts) and opened it to the less fortunate.
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NATIONAL PRESIDENT: Who truly lived to love and share and care the Continental
way.
God picks the flowers He loves best,
Dear Continental Sister(s) . . . Sleep, Sleep, Rest.
•

Continentals sing last verse of the Memorial Hymn:
Now, Continental Pray,
As we ask God’s blessings
For our departed one(s)
Gone far away
Hers was a challenge met
Hers was a life well spent
Dear to our memory
God’s peace be with thee
(Repeat in whispered tones)
Dear to our memory
God’s peace be with Thee.
Words of Songs by
Doris B. Haynes
Washington, DC
1982
(Continentals remain seated and quiet until the Litany of Rededication
Ceremony begins.)
Bell tolls for the number of deceased members as the room clears.
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PREPARATION FOR THE
LITANY OF REDEDICATION
PROPERTIES:
•
•
•
•
•
•
•
•
•
•

Ceremonial white clothed skirted table
Red, white and green floral centerpiece
Candelabra with red, white and green candles
Candle lighter
Candle snuffer
Gavel of the National Chapter with a red, white and green streamer attached
Ritual
Official Handbook of the Society
Microphone
Candles for each Continental

ATTIRE:
All Continentals must be appropriately dressed in all white, (no pants, flip
flops, or hats) All Continentals should wear the Continental Pin.
Note: The Sergeant-at-Arms will not admit any Continental not properly attired.
LITANY OF REDEDICATION
PROCEDURE (ALL STANDING)
Officers will take their places at the table facing the m e m b e r s . The National
President will light the candles in the candelabra and the National Officers’
candles from the candelabra. (Where candles with fire are not permitted battery
operated candles should be used.) When officers’ candles are lighted, all officers
(except the President) will proceed into the audience and light from their candle
the candle of each Continental on the aisle or simulate the lighting. That
Continental will light the candle of the Continental next to her and pass to the
next Continental. A chain of lights will begin from the one on the aisle until all
candles in the room are lighted. When all candles are lighted, lights in the room
are dimmed (if possible), and the officers will again take their places behind
the table.
*Battery operated candles may be required to be used depending on venues fire
code.
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PROLOGUE
NATIONAL PRESIDENT: At Conclave, June 1972, in Newport News,
Virginia, the Continental Societies became a Corporation, thereby legally banding
together all Chapters with like ideals and goals, stemming from an idea born in
1956. It was an auspicious occasion, which marked the dawn of a new day for all
Continentals who were anxious to be in step with the times and who realized
the strength of UNITY.
At the end of the memorable weekend, all Continentals returned to their
localities throughout the nation and Bermuda with added determination to
uphold the principles for which we stand; and to spread the word that the
societies had cleared another hurdle and passed another milestone in the fight for
the welfare of children and youth. It is appropriate and fitting that today, years
later, and at every Conclave henceforth, we pause to commemorate
INCORPORATION and we remember, rededicate, and revitalize ourselves for
continued service. We must continually be reminded of the new challenges and
new hurdles that await us.
LITANY OF REDEDICATION CEREMONY
NATIONAL PRESIDENT/DESIGNEE: You are the light of the world. A
City that is set on a hill cannot be hidden.
GROUP: Neither do we light a candle and put it under a bushel, but on a
candlestick; and it giveth light unto all that are in the house.
NATIONAL PRESIDENT: Let your light so shine before all that they may
see your good works, and glorify your Father, which is in heaven.
GROUP: We will let our lights so shine.
NATIONAL PRESIDENT: They brought young children to Christ that he
should touch them.
GROUP: And His disciples rebuked those who brought them.
NATIONAL PRESIDENT: But when Jesus saw it, He was much displeased,
and said unto them,
GROUP: Suffer the little children to come unto me, and forbid them not, for
such is the Kingdom of God. Verily I say unto you, whosoever shall not receive
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the Kingdom of God as a little child, shall not enter therein.
NATIONAL PRESIDENT: And He took them into His arms, put His hands
upon them, and blessed them.
GROUP: Today’s child is tomorrow’s adult.
NATIONAL PRESIDENT: For the hallowing of family life; for the teaching,
servicing, and guiding of underprivileged children and youth,
GROUP: We rededicate ourselves.
NATIONAL PRESIDENT: For help for the poor, the relief of the needy, the
instruction of the ignorant,
GROUP: We rededicate ourselves.
NATIONAL PRESIDENT: For consolation of the troubled; for peace of the
distressed, hope for the discouraged; and for the promotion of our great
Sisterhood.
GROUP: We rededicate ourselves.
NATIONAL PRESIDENT: We, the Chapters of the Continental Societies,
Inc., shall endeavor to foster, promote and develop the welfare of
disadvantaged and underprivileged children; to improve their recreational
facilities; to advance their educational opportunities; and to sponsor a climate of
security and well-being in their environment.
GROUP: We rededicate ourselves to this PREAMBLE.
UNISON: It is my sincere desire to do all within my power as a member of the
Continental Societies, Inc., to observe and to execute the objectives and purposes of the
organization. I do solemnly pledge my wholehearted support to the programs of the
group and will, to the best of my ability, serve my Chapter. I shall earnestly endeavor at
all times to make myself worthy of membership in the Continental Societies, Inc.
NATIONAL PRESIDENT: May we take hold of the great opportunity to influence the
children and youth of the future, for we are collectively and individually capable to
provide leadership at a time when direction is not only needed, but sought. We must
grasp the chance to shape new programs and to develop new approaches for the problems
of improving the lives of the deprived.
GROUP: We shall let our LIGHTS SO SHINE.
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UNISON: (THE PRAYER)
We lift up our eyes and hearts in gratitude for the numerous blessings afforded us. Grant
us divine wisdom to serve, to give, and to share wisely with love and understanding of
the less fortunate youth in our various communities.
Favor all of our sister chapters with a love-filled heart, beauty of soul, intelligence of
mind and energy of body that our efforts for good will have far reaching results into the
future lives of those we are dedicated to serve. We beseech you to tell all that we do be
done honorably, with humility and dignity and be pleasing in your sight.
Grant us sufficient love, faith, strength, and courage to be equal to whatever we may
encounter as we extend our hands and hearts to others. AMEN
(CANDLES EXTINGUISHED OR TURNED OFF)
Prayer by Bernice Pree, Philadelphia Chapter
THE CONTINENTAL SONG
Let us join hands in a circle of Continental Sisterhood and sing our song.
Continental women we shall always be
Charity the forward you can plainly see
We keep forever watchful
With an eye so keen
We strive to aid the needy
As a charity team.
Continental Women we shall always be
Respect for one another and humanity
High ideals we stand for as we go along
Enriched with charitable gestures
And a heavenly song.
With outstretched hands we seek those
In our land so dear
Desiring understanding and a word of cheer
We love you Continentals
For your love and care
May God be with us always
Teaching us to share.
Litany of Rededication Service By Mabs H. Kemp
Washington, DC Chapter, 1973
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PREPARATION FOR THE
FORMAL CLOSING CEREMONY FOR CONCLAVE

PROPERTIES:
•
•
•
•
•
•
•
•
•

•

Ceremonial white clothed table
Red, white and green floral centerpiece
Candelabra with red, white and green candles
Candle lighter
Candle snuffer
Gavel of the National Chapter with a red, white and green streamers
attached
Ritual
Official Handbook of the Society
Wine or Champagne glasses and a beverage for all members in
attendance.
ᴏ Glasses on trays at the back of the room
ᴏ Glasses to be filled before program ends
Microphone
o On one side of the table should be the gavel of the National
President with a red, white and green streamers attached.
o On the other side of the table should be the Official
Handbook of the Society.

ATTIRE:
All Continentals must be appropriately dressed in all white, (no pants, flip
flops, or hats) All Continentals should wear the Continental Pin.
Note: The Sergeant-at-Arms will not admit any Continental not properly attired.
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FORMAL CLOSING CEREMONY FOR CONCLAVE
SETTING AND REQUIREMENTS:
(This ceremony will take place at the end of the final business session. The
time is determined in agreement with the National President and Conclave
Hostess Chapter/Conclave Committee.)
Each member presented should receive a wine or champagne glass filled with a
beverage, to be used as the Toast at the end of the ceremony. Glasses should be
passed out prior to the start of the closing ceremony.
After the motion for adjournment has passed, the National President shall close the
Conclave Meeting according to the following form.
FORMAL CLOSING CEREMONY
SERGEANT-AT-ARMS: Attention! Attention! Attention!
National President raps four times and all Continentals Stand.
NATIONAL PRESIDENT: We are now prepared to close this
session of
our Annual Conclave meeting of the Continental Societies, Inc. Sergeant-AtArms are we ready to proceed?
SERGEANT-AT-ARMS: Madame National President, we are ready to
proceed.
NATIONAL PRESIDENT: Sisters, remember our Motto:
“There is a destiny that makes us sisters; none goes her way alone. All that we
send into the lives of others comes back into our own.”
Sisters, as we return to our chapters let us not forget the lessons we have learned
at this Annual Conclave Meeting. May we continue to improve the quality of
life of the children and youth in our various locales. May we continue to
offer a full range of services to those in need. May we use the fullest range of
services for those in need. May we use to the fullest extent our resources of
both women power and capital. May we continue to expand our expertise and
apply these Continental qualities to better serve the children and youth in our
communities.
Sisters, let us raise our glasses and recite our Toast in unison:
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TOAST
Let’s settle down to service,
Stick until we meet success,
Coming around the corner,
Bringing us happiness.
For we know the honest server.
Shall never know or lack,
For she who gives to others,
Find all her gifts come back.
Let’s settle down to service,
And let our lives progress,
Ever from the fount of service,
On to eternal happiness.
For we know the generous server,
Will only need to learn
That she who gives to others,
Will find the gifts return.

NATIONAL PRESIDENT: May we drink together.
NATIONAL PRESIDENT: I do now declare that this ____________Annual Conclave
Meeting of the Continental Societies, Inc. has been closed in due and proper
form. I charge you to go forth and carry out the work of the Society. I charge you to
grow in strength and health until we meet again. The next Annual Conclave Meeting
will be in __________(year) in ____________________________(location) hosted by
the _____________________(Chapter).
National President raps three times.

Formal Conclave Closing Ceremony Prepared By: Norma Jenkins Stewart
Washington , DC Chapter, 1990

Where candles with fire are not permitted battery operated candles should be used
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National Meetings
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NATIONAL CONCLAVE MEETINGS
PHILOSOPHY
The National Conclave should reflect and embrace consideration of the input and concern of the
general body and be planned and implemented in conjunction with the Host Chapter, the
National Officers, and the National Meetings Chair(s). The guidelines for Conclave are intended
to spell out the responsibilities of National and the Host Chapter in planning the Conclave
program and social activities.
GENERAL INFORMATION
1. The National Conclave of the Continental Societies, Inc. is held each year during the
LAST FULL WEEKEND OF JUNE, unless amended.
2. The Conclave should be structured so that the Business Agenda will be scheduled
Thursday through Sunday of that week. Workshops, Open Board Meeting and
Rehearsals are conducted the Wednesday before the Thursday opening. The Social
Agenda should follow the same schedule.

CONCLAVE RESPONSIBILITY HIGHLIGHTS
National Responsibilities-contractual, financial and supervisory
• After receiving recommendations from the local chapter, National will negotiate
and enter into contract with the selected hotel.
• In order to finance the Conclave, National will determine the registration fee to
support Conclave. (Expense to the local host chapter is at its own discretion.)
• National will provide overall support to the local chapter through the National
Meetings Chair(s)
• National will coordinate the Workshops (with local support).
Local Host Chapter Responsibilities-planning and implementation, to include:
• Friday night activities
• Hotel site recommendations
• Communication (with National support)
• Registration
• Hospitality/Special Activities
• Consultation with National to ensure protocol is met for setup of various rooms
• Logistical assistance in coordination of Opening and Closing Ceremonies, Plenary
Sessions and the Sunday Inspirational Service (with support from National
Chaplain and National Sergeant-at-Arms).
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GEOGRAPHIC LOCATION
1. The geographic location of the National Conclave should be regionally rotated.
2. A chapter agreeing to host the Conclave must be a financial chapter in good standing
with the National and Regional organization for at least five years prior to selection.

DEVELOPING A BUDGET
1.

The budget is a valuable guide to planning the Conclave agenda, monitoring the
expenses and assessing the overall costs.

2. A Conclave budget should be developed with input from National Officers, the
National Meetings Chair(s) and the Host Chapter regarding hotel costs, registration,
meals, social activities, etc. Based on expenses per member, costs can be established
(reference, Conclave Committee 1987).
3. There are general categories that meeting budgets have in common: housing
accommodations, food and beverages, transportation, gratuities, communication,
labor, awards and souvenirs, speakers ad honoraria, meeting room expenses, printing
and supplies, entertainment, insurance and shipping. In addition, staff overhead
charges are sometimes added.
4. Whenever possible, the budget should reflect signed contracts or written confirmation
from vendors.
5. At the conclusion of the Conclave, the expenses should be reviewed. The charges
should be reviewed against the receipts signed.
6. Carefully monitor all bills and charges during the Conclave.
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CONCLAVE - NATIONAL RESPONSIBILITIES
BUSINESS AGENDA
1. The planning and implementation of the Business Agenda is the responsibility of the
National President.
2. The official announcements and relevant information for Conclave shall originate at
the National level.
3. The National Meetings Chair(s) serves as the liaison for communication between
National and the Host Chapter.
4. The Host Chapter must coordinate all programs and activities around the Business
Agenda.
5. National Meetings Chair(s) and Host Chapter shall be involved in the selection of a
guest speaker and others invited to participate or officiate.
6. The National Meetings Chair(s) shall ensure that the National Agenda/Program
reaches the Host Chapter or relevant others at least three (3) weeks before Conclave.
7. The National Meetings Chair(s) shall coordinate business and social agendas with the
Host Chapter.
8. National will coordinate the Workshops, with local support.
9. National will negotiate and enter into contract with a hotel recommended by the Host
Chapter and try to get various activities underwritten by businesses and organizations,
except where specifically spelled out for Host Chapter.
REGISTRATION
1. The Registration form sent out by National should indicate Delegate or Alternate,
Regional Officer and/or Chapter Officer.
2. The Delegate badge should be marked in Red.
3. The Alternate badge should be marked in green.
In the Assembly, the seat should be filled at all times by the Delegate or Alternate.
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CONCLAVE – HOST CHAPTER RESPONSIBILITES
SOCIAL AGENDA
The planning and implementation of the Conclave social activities are the right and
responsibility of the Host Chapter.
LOCAL ARRANGEMENTS-National President-National Meeting Chairs
The Host Chapter shall be responsible for all arrangements (i.e., making hotel recommendations
to National, working closely with the National Meetings Chair(s) to secure special meeting
rooms and meal functions, coordinating social activities, and all logistical matters connected with
implementing the Conclave in their city.
SPOUSES, FAMILIES AND OTHER GUESTS
It is an important responsibility of the Host Chapter to provide activities and/or entertainment for
Continental Guys, children and other guests that have paid registration fees.
SITE SELECTION
1. Selecting a desirable Conclave site involves several factors:
• Meeting objectives
• Size and composition of the audience
• Preferred location and environment
• Logistical requirements
• Planning time
• Availability of space
• Budget
• Location, Location, Location
2. National will make hotel selection, after receiving a recommendation from the Host
Chapter.
3. Second and third alternatives should be developed in case the first preference is not
available.
4. The destination’s accessibility for the attendees should be a factor when considering a
hotel.
5. Comparison-shopping for quality hotel facilities, services and costs should be
utilized.
6. National, along with the Host Chapter, will make a personal site visit to the hotel
prior to making final decision.
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7. Make a Hotel Checklist as a reference guide for hotel review and negotiation.
8. In hotel negotiations, National will establish a MASTER MEETING ACCOUNT and
limit the number of people who can order services and supplies.* Members should
not book rooms before registering for Conclave.
9. Once a hotel is selected that best meets the needs of the Society, the Host Chapter
will work with National to confirm specific requirements before contractual
arrangements are made.
10. The Host Chapter should at no time sign any contracts obligating National
financially.
GENERAL REGISTRATION INFORMATION
1. There shall be a registration fee for Continentals attending the Conclave, paid in
advance as stipulated by National.
2.

Continental Guys/Guests attending the Conclave should be charged a registration fee.
Fees are to be paid in advance.

3. The registration fee will be sufficient in amount to provide for hospitality,
banquet/dance, luncheon, tours, etc.
4. Visiting Continentals and guests should register at the hotel secured by National and
the Host Chapter in order to negotiate better rates with hotel management, based on
the number of rooms occupied.
5. It is suggested that the Host Chapter should stay on-site during the Conclave and be
accessible and visible to registered Continentals and guests attending the Conclave to
assist with the work of Conclave.
6. Hotel reservation is the responsibility of each individual attending.
7. A price per item for social activities and meals with tickets should be available for
guests and Continental Guys to be purchased as desired at the time of registration.
8. All Conclave monies are to be paid directly to the National Financial Secretary, and
Conclave costs are to be paid by National, with the exception of any expenses that
Host Chapter chooses to incur.
9. The National Financial Secretary should send each Continental registering for
Conclave a receipt for registration within ten (10) days of receipt of registration
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monies, provided that the monies are received by a certain cut-off date or it will be
presented upon arrival at Conclave.
10. The National Financial Secretary should send the Host Chapter and National
Meetings Chair(s) a weekly registration update.
SPECIFIC REGISTRATION INFORMATION
The cost of registration is determined by National, in conjunction with the Host Chapter and
approved by the National Executive Board.
Pre-Registration
Registration forms, including a tentative agenda, are the responsibility of National. This
information should be sent to each financial member approximately four (4) months prior to
Conclave. All communications must be approved by National, prior to distribution. The list of
all financial members must be received from the National Financial Secretary by January 15th of
the Conclave year.
Registration Procedures for Host Chapter
The registration desk should be open and manned at the designated times. Registration staff
should arrive at the registration desk at least 45 minutes prior to scheduled registration opening
to prepare.
National should provide registration bags that contain a souvenir journal, name tag, paper,
writing instrument, giveaways, information specific to Host city, etc.
Refunds
A portion of Registration fees paid in advance is refundable upon written notification to
National.
Any refund requests received will be determined by National.
Checks will be issued by the National Financial Secretary approximately 60 days after the
Conclave.
Hotel Registration
National will block a group of rooms for the Conclave.
Each Continental is responsible for making their individual hotel accommodations at the Host
hotel. Rooms will not be released until a member registered.
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DAILY ACTIVITIES FOR CONCLAVE
WEDNESDAY
•

Registration-Specify hours beginning at 2:00 p.m.

•

Open Executive Board meeting-room should accommodate 35 to 40 people and be
available for the entire evening.

•

Executive Board meeting setup format should be determined by the National Meetings
Chair(s). Pencils, pads and water should be provided.

•

The National President provides all printed materials pertaining to her agenda and her
reports.

•

Each National Officer and Committee Chair must provide copies of their reports to the
National Sergeant-at-Arms for assembly and distribution at the Executive Board Meeting.

•

The Host Chapter representative should bring greetings to the Board members.

•

There should be no off-site activity on this day, however, an on-site activity is
recommended.

•

Hospitality Suite-open at the discretion of the Host Chapter.

•

Workshop on a specific topic for internal strengthening of the organization.

•

Rehearsal for opening of Conclave

THURSDAY
•

Suggested time 7:00 am – 8:45 am-before Plenary Session.
provided for Continentals and all registered guests.

Continental breakfast

•

Formal opening and welcoming.

•

All Continentals must wear uninterrupted white (NO PANTS or HATS).

•

Host Chapter will provide local/state dignitaries to bring greetings to the guests attending
Conclave. This is an open event.
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•

Host Chapter in coordination with Protocol Committee orders red, white and green fresh
floral centerpieces, fresh wild flowers for the Memorial Service, two white clothed
ceremonial tables, preferably on rollers, and all properties needed for Formal
Ceremonies.

•

All guests must be escorted out prior to the Formal Opening in order to ensure a smooth
transition.

MEMORIAL SERVICE - National President presides with the National Chaplain
The floral centerpiece should be removed for this service and replaced with a large container for
fresh wild flowers (verify with National Chaplain to ascertain the number of deceased and
approximate number of chapters participating so that enough wild flowers are available for the
ceremony).
The National Chaplain will present all printed programs. Programs, which are distributed to all
Continentals present, will represent all deceased Continentals from the last Conclave. It is the
responsibility of the Chapter Chaplain to communicate all deaths to the National Chaplain. A
full detailed statement will be printed for the deceased Continental. All Continental Guys are
also listed by name and his Continental.
Chapters who have a deceased member(s) should all be seated together at a designated section of
the room. Chapters are seated in alphabetical order. When the name of deceased member(s) is
called, all members having a relationship with the deceased member should come to the back of
the room and then proceed to the front of the room as directed by Sergeant-At-Arms. One
designated Continental will read the tribute on the deceased member. Following the reading all
members in the group will place a wild flower in the watering can.
Bell is tolled at the end of all presentations for the entire number of deceased Continentals and
Guys.

REDEDICATION - National President and National Officers
White clothed table with candelabras with red, white and green candles, candles for officers
placed on the table, candles for all attendees (properties supplied by National Sergeant-at-Arms).
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GENERAL SESSIONS - National President Presiding
•

The Host Chapter will ensure that a room is provided with a 2-tier riser for officers,
classroom-style seating for delegates and enough theatre-style seating for all registrants.

•

There should be a red, white and green fresh flower centerpiece for the podium.

•

A Continental Societies, Inc. National Conclave stand up or wall-mounted sign should be
visibly displayed.

•

Business attire is required for all Plenary Sessions.

•

There should be designated seating for PNPAC.

•

Microphones and tabletop podiums should be provided at the head table(s). Microphone
and/or microphone stand should be placed in the aisle for the delegates and registrants.

•

Screen and audio-visual equipment should be set up in the room for business sessions.

•

Identify Timekeepers (2) to be seated in the front with clear visibility to the Assembly.

•

The Host Chapter representative brings greetings to the general membership.

•

Lunch will follow the time established in the agenda booklet.

•

The President’s Reception is on the Opening Night of Conclave.

•

Hospitality Suite provided at the discretion of the Host Chapter.

FRIDAY
•

Continental breakfast

•

Registration-specify time

•

General Session-National President presiding

•

HEER Awards Luncheon – Directed by the National First Vice President

•

General Session-National President presiding

•

Evening Entertainment, including meal-Host Chapter responsibility

•

Hospitality Suite-provided at the discretion of the Host Chapter
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SATURDAY*
•

Continental breakfast

•

General Workshops-The number and subject of workshops and/or Service Project will be
coordinated by National, with local support. Public Relations is requested for this event.

•

Public Service Project is for all Continentals, Continental Guys, and Guests. Continental
paraphernalia is appropriate.

•

Lunch is provided

•

Pre-Gala Cocktail Reception followed by a Banquet.

•

Program for the evening is at the discretion of the National President.

•

Two-tier riser seating will be coordinated by the National Protocol Chairperson(s).

•

The National Public Relations Officer provides program Booklet.

•

Awards to be presented will be coordinated with the National Meetings Chairperson(s)
and National President.

•

The Continental Chorale may perform at the Gala.

•

Hospitality Suite-open at the discretion of the Host Chapter.

•

*If Conclave occurs during an election year, the Host Chapter will provide a prominent
person (mayor, judge, attorney) to conduct the installation of officers.

SUNDAY
•

Inspirational Service-coordinated by the National Chaplain (White Attire-NO PANTS or
HATS) with the assistance of the Host Chapter to provide recommendations of speakers

•

The Continental Chorale may perform at the Inspirational Service.

•

Official Closing-National President presiding

•

Toast-Champagne or alternative (sparkling cider).

•
•

Farewell Brunch-All Continentals and registered guests are invite
Hospitality suite should be open for late departures.
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SPECIFIC INFORMATION FOR SERGEANT-AT-ARMS
1. The Sergeant-At-Arms will have the property checklist for the Banner, Candles, Name
Plates, Ritual Books, etc.
2. The following tasks are assigned to the Sergeant-At-Arms:
•

Provide information for officers, delegates, regional directors, committee
chairpersons and all financial members present.

•

Secure and distribute all Conclave reports.

•

Assist with the Opening Ceremony.

•

Sparkling Cider/Champagne distribution at the closing ceremony with assistance
of Host Chapter.

3. The Sergeant-At-Arms will request Sergeant-At-Arms Assistants from each Region.
4. The Host Chapter will assign one member to always be available to work with the SergeantAt-Arms.
OTHER ACTIVITIES
There should be programs or projects at the Conclave that have been previously cleared
by the National Board, The National Meetings Chair(s), and the Host Chapter.
POST-CONCLAVE EVALUATION
1. To assess the success of the Conclave and to plan for the next Conclave, comments
from the National Officers, National Meetings Chair(s), the Host Chapter, and all
participants are welcome.
2. If appropriate, invite the hotel service manager or other hotel staff for comments.
3. Ask the attendees to fill out a prepared evaluation form at the end of the Conclave.
An evaluation may be distributed via email.
4. Evaluation forms are one of the best methods to measure success and identify need
for improvement.
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SAMPLE BUDGET ITEMS FOR CONCLAVE
Balance Forward

00.00

Receipts
Xxx Members @ $____
Or Fund Raisers
XXX Guests @ $___
Souvenir Journal
Conclave Allocation

(Optional Assessment)
(Registration)
($___ per member from National)

Total
Disbursements
Registration
Welcome Reception
Hospitality Suite
Continental Breakfast
Thursday Social Activity
Continental Guys
Awards Luncheon (HEER Awards)
Workshops
Friday Social Activity
Printing
Music
Banquet
Sunday Brunch
Children
Transportation
Souvenir Journal
Rental Charge
Miscellaneous

(Conclave Bags and Name Badges)
(3 mornings)
(___ guests @ $____)
(____guests @ $____)

(____guests @$____)
(____guests @$____)

Total
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APPENDIX
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
Greetings Continental Sister:
The Continental Societies, Inc. is comprised of women who are bound together through
sisterhood. Our Code of Ethics can be found in the Official Membership Handbook and is
the foundation of our organization. Our members are vital to the survival of our
organization. Without members who are willing to serve our next generation, we cannot
further the vision of our founders.
This is the time in our program year that chapters typically conduct membership intake.
When a chapter undertakes the commitment to bring members into our sisterhood, it is
important to ensure that we are not merely trying to increase our numbers but rather we are
trying to strengthen the fabric of our sisterhood. We want to make sure candidates for
membership exhibit the qualities of sisterhood and are committed to serving their local
communities and changing the lives of children.
The Membership Intake Process is governed by our National Constitution and Bylaws and
Official Membership Handbook.
When conducting membership intake, please remember the following:
1. Pursuant to our National Constitution and Bylaws, membership intake should take
place between July 1st and December 31st. If a chapter decides to conduct
membership intake outside of the time designated in our bylaws, the Regional
Director should be notified.
2. Please notify your Regional Director and National 2nd Vice President if your chapter
is planning to conduct membership intake. When you inform your Regional Director
of your plans to conduct membership intake, you should include a list of dates when
you will conduct your orientation and workshops as well as the anticipated date of
the membership intake induction ceremony.
3. Membership Intake is a process. New members should not be ushered into our
sisterhood prematurely. In order to retain members, it is important to ensure that
new members understand our mission and are prepared to make a full commitment
to the Continental vision. All chapters should conduct a membership intake process
that includes the following:
a. Orientation
b. Workshops
c. Community service project conducted by the candidates and monitored by
the chapter
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
Attached are answers to frequently asked questions regarding the membership intake
process as well as other membership issues. Should there be any additional questions or
concerns, Please feel free to contact the National 2nd Vice President.
Written by Robin T. Browder
March 13, 2016
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
Listed below are answers to a few common membership questions:
Q. When should chapters conduct the membership intake process?
A. The National Constitution and Bylaws of the Continental Societies, Inc. state the following:
Induction of new members into chapters shall be between July 1st and December 31st. This
timeframe may be changed due to extenuating circumstances. Chapters shall submit national
assessments to the Financial Secretary prior to the installation of any new members. Chapters
shall inform the 2nd Vice President, in advance of plans to install new members and the specific
date of installation. (Article IX, Section 2(c) National Constitution and Bylaws Continental
Societies, Inc.)
Q. What if a chapter wishes to bring members in outside of the timeframe designated in our

National Constitution and Bylaws?
A. Chapters wishing to bring in new members outside of the timeframe designated by the
National Constitution and Bylaws shall submit their request to the 2nd Vice Regional Director
with an explanation of the extenuating circumstance. 2nd Vice Regional Director shall notify the
National 2nd Vice President so that that special allowance can be made.
Q. If a chapter wishes to undertake the membership intake process, what is the procedure?
A. The Chapter 2nd Vice President should notify the Regional Director in writing that her
chapter has voted to conduct a membership intake and provide details regarding the date of the
installation as well as timeline for the membership intake process for her particular chapter.
Q. What is the procedure that the chapters should follow when voting on new members?
A. Pursuant to our Membership Guidelines, the following procedure should be followed when
considering new members for membership into local chapters:
1. Prospective members complete the membership form or a profile form which is
submitted to the membership chairperson, 2nd Vice President, of the local chapter.
2. Applications/profiles of prospective members are distributed by the membership chair
to the members of the local chapter for decision. Sufficient copies of the application
should be copied to provide a copy for each chapter member to review. All prospective
members should be advised to complete the form carefully and to include all pertinent
information.
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
3. In local chapters, applications may be presented during a regular meeting if prior
notice is given that profiles will be reviewed.
4. Chapter members vote on each prospective member based on the profile. Discussion of
prospective members' talent, skills, service, etc. may be made by sponsoring chapter
member(s).
5. Each prospective member should receive formal notification of acceptance (or
rejection) as a candidate for membership.
6. The local membership committee can move forward with the planning of the
orientation session, supervising/supporting the service project and installation. All fees
should be disclosed.
Q. Are there additional fees for new members?
A. Yes, there is a new member fee on the National and Regional Level. When you are preparing
your candidate for membership, it is crucial to explain all fees. In the event that there are
extenuating circumstances and your chapter must bring in new members outside of the
recommended timeline, the chapter dues should be pro-rated according to the time period when
the candidate is initiated. National and Regional dues are not pro-rated.
Q. Do candidates have to conduct a service project?
A. Yes, a service project should be conducted by the candidates under the supervision of the
chapter. The project should focus on one of our five point national programmatic target areas.
Q. What is the attire for our induction ceremony?
A. Continental sisters wear black. No pants, no hats. Modest jewelry.

Initiates wear white. No pants, no hats.
Q. Are chapters permitted to make changes to the Induction Ceremony?
A. No. Our induction ceremony should not be changed. However, if there is a candidate who has
limitations and cannot kneel it is acceptable to make accommodations for the initiate to stand.
Additionally, if there is a candidate who has difficulty remembering the pledge, it is acceptable
to have the candidate read the pledge.
Q. Our chapter would like to take pictures and videotape our Induction ceremony. Is that
permitted?
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
A. The induction ceremony is not to be videotaped. Photographs are not to be taken.
Q. Are guests permitted to attend the induction ceremony?
A. Guests are not permitted to attend the induction ceremony. The induction ceremony is limited
to candidates for membership and members of Continental Societies, Inc.

Q. We are hosting our ceremony at a facility that does not allow lighted candles. What do we
do?
A. It is acceptable to use battery operated candles; however, be mindful not to alter the ritual.
Q. What is the procedure for ordering the official Continental pins?
A. The pins should be ordered prior to the induction ceremony. The Chapter's 2nd Vice
President should complete the jewelry form and submit the form to the National 2nd Vice
President within 60 days of the ceremony. All monies for pins and fees for new members should
be sent to the National Financial Secretary prior to the induction ceremony. To facilitate
expeditious processing, the form can be scanned and emailed to both the National 2nd Vice
President and National Financial Secretary.
Q. How do I receive a Continental Certificate of membership for new members?
A. Continental membership certificates are issued by the National 2nd Vice President. The
chapter president or chapter 2nd Vice President should submit the names of the new members to
the National 2nd Vice President 30 days prior to the induction ceremony. This information can be
submitted by email. Please ensure that the names are spelled exactly the way you would like
them to appear on the official Continental membership certificate.
Q. There are ladies in my community who are interested in starting a Continental Chapter.
What do I do?
A. New chapter development should be under the direction and guidance of the National 2nd
Vice President and National President. If there are a group of ladies who would like to form an
interest group¸ the National President and National 2nd Vice President should be notified so that
they can coordinate efforts to develop groups of interested ladies. No Continental sisters should
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The Continental Societies, Incorporated
Membership Matters
Quick Reference Guide
be coordinating an interest group without the knowledge and direction of the National 2nd Vice
President and/or National President.
Q. What is the process for becoming an Associate Member?
A. According to our National Constitution and Bylaws, an application for Associate Member
must be submitted to the 2nd Vice President and certified by the local chapter. Members wishing
to become an Associate Member should complete the required forms that can be obtained from
their 2nd Vice President.

Q. How much are Associate Member dues?
A. The Associate Member dues are $50 per year
Q. When are dues due to the National Office?
A. The National office should receive dues by October 15 of the program year.
Q. How does my chapter receive membership cards?
A. After the rosters are submitted to the National Financial Secretary with the yearly
assessments. The rosters are then submitted to the National 2nd Vice President who will update
the membership data base and will generate membership cards.
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National Conclave Local Chapter Checklist
! Determine Local Chapter
! Determine Local Chapter Contact Person - telephone number and email - for National Meetings and
National Protocol
! Arrange for two white clothed Ceremonial tables at Opening Ceremony (preferably on rollers)
! Provide working/storage room with hotel
! Order floral centerpiece-red, green, white flowers - no higher than 12" by approximately 24" for
Opening Ceremony
! Plan for two - tier dais with podium at center with microphone (see diagram)
! Order one microphone for Opening Ceremonial Table (ideally wireless) and one center aisle floor
microphone
! Ensure stable access to dais. Steps with railings should be in place for getting to upper level of dais
! Provide "Holding Room" with chairs for rehearsal and opening near main meeting room
! Provide fresh "wild" flowers for Memorial Service (verify with National Chaplain to ascertain the
number of deceased and approximate number of chapters and number of members attending so that
enough wild flowers are available for the ceremony)
! Provide piano/keyboard/taped music for Opening Ceremony
! Local chapter should designate point person to assist National Protocol and Sergeant-At-Arms in
recognizing dignitaries to assure reserved seating-Opening and "Gala"
! Designate member to lead Continental Memorial Hymn and Continental Song, when appropriate
! Determine attendance for seating for each event/activity
! Order sparkling cider and glasses for Closing Ceremony
! Local chapter should designate point person to assist Sergeant-At-Arms/Protocol in recognizing
dignitaries (number for reserved seating)
! Local chapter should arrange with meeting site for two white clothed ceremonial tables (preferably on
rollers).
! Work with Meetings Chair/Local Chapter/National First Vice President for early entrance to
luncheons/Gaia's, etc. to arrange reserved seating for Executive Board and Newly Elected Officers
! Notification of need for handicapped accessibility
! Arrange for Award table for Gala
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MEMORIAL CEREMONY FOR A DEPARTED CONTINENTAL

DIRECTIONS:
•

A large white candle decorated with red and green ribbons should be placed on a table
near the casket.

•

Soft background music should be played as the Continental members enter attired in
black. Members proceed to the front and alternate in forming a semicircle on the sides of
the casket.

•

When all members are in place, the first verse of the Memorial Hymn is sung. TUNE
“Come Ye Disconsolate.

CONTINENTALS:
Come Continentals true,
Bow your heads in sadness:
Gone from the sisterhood
One whom we loved;
She gave unselfishly,
She shared her talents,
She worked for children
And all humanity.
LEADER:
What is this mystery man calls death?
Our sister before us lies; in all save breath
She seems the same as yesterday. Her face
So like to life, so calm, bears not a trace
Of that great change which all of us so dread.
We gaze on her and say, “She is not dead,
But sleeps; and soon she will arise and take
Us by the hand.” I know she will awake
And smile on us as she did yesterday;
And she will have some gentle word to say;
Some kindly deed to do; for loving through,
Was warp and woof of which her life was wrought.
She is not dead. Such souls forever live
In boundless measure of the love they give.
“Mystery” By: Jerome B. Bell
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LEADER:
Sisters of the Continentals before you, you see an unlighted candle.
We light this candle in memory of our departed Sister Continental
(Name of Deceased).
This silent light shall burn as her eternal light on this earth. Shall stand as
a living symbol of our Sister.
(EULOGY MAY BE DELIVERED AT THIS POINT BY THE LEADER
OR A MEMBER OF THE CHAPTER (Optional).
LEADER:
She has joined the great celestial family. Seeking eternal life after death.
May she find peace and tranquility in this eternal life.

RESOLUTION
(READ BY A CHAPTER MEMBER)
Whereas the Father has seen it necessary to claim his own, leaving us sad and bereaved of her
services, and
Whereas we believe the chain of life is never broken,
We believe in the promise of God to wipe away tears from our eyes, to bind our wounded Spirits,
to give us peace and to be with us always;
Therefore, be it resolved that we, the members of the (Chapter Name) Chapter of the Continental
Societies, Inc, shall always cherish the memory of our Sister (Name of Deceased Sister) who
lived and loved and has now passed into a greater life where she shall grow in the likeness of her
Lord.
DONE THIS ___________DAY OF _____________ IN THE YEAR OF _______________

59

LET US PRAY.
CHAPLAIN:
O Eternal Father, the giver and taker of life, we as Continental Sisters stand humble, as we speak
these words in memory of (Name of Deceased Sister) our departed Sister.
May this loss serve to be a constant reminder that we, as Continental sisters, must stand united in
courage, spirit, and faith.
O, Dear God, help us to be guiding lights that will forever shine in thy sight. Grant us a feeling
of peace and acceptance. AMEN
CONTINENTALS: SING LAST VERSE OF MEMORIAL HYMN,
Now Continentals pray,
As we ask God’s blessings
For our departed one,
Gone far away.
Hers was a challenge met,
Hers was a life well spent
Dear to our memory,
God’s peace be with thee.
(Repeat in whispered tones)
Dear to God’s memory,
God’s peace be with thee.
MEMBERS DEPART, HUMMING SOFTLY

Memorial Service Contributed By:
Eleanor DeLoach
Columbus, Ohio Chapter
September, 1971
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Continental Societies, Inc.
______________________Chapter

Litany of Rededication
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LITANY OF REDEDICATION
PROCEDURE (ALL STANDING)

Officers will take their places facing the group, and the president will light the candles in
candelabras. Each officer, beginning with the President, will light their candle from the
candelabra. When officers’ candles are lighted, all officers (except the President) will proceed
into the audience and light from their candle the candle of each Continental on the aisle. A
chain of lights will begin from the one on the aisle until all candles in the room are lighted.
When all candles are lighted, lights in the room are dimmed (if possible), and the officers will
again take their place behind the table.
PROLOGUE
LEADER: At Conclave, June 1972, in Newport News, Virginia, the Continental Societies
became a Corporation, thereby legally banding together all Chapters with like ideas and goals,
stemming from an idea born in 1956. It was an auspicious occasion, which marked the dawn of
a new day for all Continentals who were anxious to be in step with the times and who realized
the strength of UNITY.
At the end of that memorial weekend, all Continental returned to their various localities
throughout the nation and Bermuda with added determination to uphold the principles for which
we stand; and to spread the word that the Societies had cleared another hurdle and passed another
milestone in the fight for the welfare of children and youth. It is appropriate and fitting that
today, ________________ years later, and henceforth, we pause to commemorate
INCORPORATION and remembering, rededicate and revitalize ourselves for continued service.
We need to be continually reminded of the new challenges and the new hurdles that await us.

CEREMONY
LEADER:

You are the light of the world. A city that is set on a hill cannot be hid.

GROUP:

Neither do we light a candle and put it under a bushel, but on a candlestick; and it
giveth light unto all that are in the house.

LEADER:

Let your light so shine before all that they may see your good works, and glorify
your Father, which is in heaven.

GROUP:

We will let our lights so shine.

LEADER:

They brought young children to Christ that he should touch them.

GROUP:

And His Disciples rebuked those who brought them.

LEADER:

But when Jesus saw it, He was much displeased, and said unto them,
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GROUP:
Suffer the little children to come unto me, and forbid them not, for of such is the
kingdom of God. Verily I say unto you, whosoever shall not receive the Kingdom of God as a
little child, shall not enter therein.
LEADER:

And He took them into His arms, put His hands upon them, and blessed them.

GROUP:

Today’s Child is tomorrow’s Adult.

LEADER:

For help to the poor, the relief of the needy, the instruction of the ignorant.

GROUP:

We re-pledge ourselves.

LEADER: For consolation of the troubled; for peace of the distressed, hope for the
discouraged; and for the promotion of our great Sisterhood.
GROUP:

We re-pledge ourselves.

LEADER:
We, the members of the Continental Societies, shall endeavor to foster, promote
and develop the welfare of disadvantaged and underprivileged children; to improve their
recreational facilities; to advance their educational opportunities; and to sponsor a climate of
security and well being in their environment.
GROUP:

We rededicate ourselves to this PREAMBLE.

UNISON: It is my sincere desire to do all within my power as a member of the Continental
Societies – to observe and execute the objectives and purposes of the organization. I do
solemnly pledge my wholehearted support to the programs of the group and will, to the best of
my ability, serve my Chapter. I shall earnestly endeavor at all times to make worthy of
membership in the Continental Societies.
LEADER:
May we take hold of the great opportunity to influence the children and youth of
the future, for we are collectively and individually capable to provide leadership at a time when
direction is not only needed, but sought. We must grasp the chance to shape new programs and
develop new approaches for the problem of improving the lives of the deprived.
GROUP:

We shall let our LIGHTS SO SHINE.
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INDUCTION/INSTALLATION SERVICE – NEW CHAPTER

NATIONAL SECOND VICE PRESIDENT:
Madam National President, Madam National First Vice President, and Fellow Continentals,
please accept my gratitude for coming today to assist with the installation of a new chapter and
thereby installing ________ new Continental members.
Continentals, Continental Candidates and Sponsors please enter and take your places.
SPONSORING CHAPTER:
______________________________, Sponsoring Chapter President: Madam President, I present
at this time these ladies whose wish it is to form the _________________________ Chapter.
Having become interested in our organization because of the work we are doing to improve the
welfare of underprivileged children, they have made formal application to the Continental
Societies, Inc., through the National Membership Committee with sponsorship from the
___________________________Chapter for membership in our national body and have been
received by the Sister Chapters. Having met the requirements for installation into the
Continental Societies, they are present and ready for installation.
NATIONAL PRESIDENT:
It is a very pleasant duty of mine at this time to conduct the Installation Ceremony by which you
will become a Chapter of the Continental Societies, Inc. You may be seated.
You are aware of the work we are doing for children welfare in our local communities, but there
is still so much more that needs to be done. Our need for women such as you is great. That you
may know more about our governing purpose, please listen as our National Second Vice
President reads the National preamble.
NATIONAL __________________________________________________________________
“We the Chapters of the Continental Societies, Inc., in an effort to foster, promote, and develop
the welfare of disadvantaged and underprivileged children, to improve their educational
opportunities, and to sponsor a climate of security and well-being in their environment, do
establish this Constitution for the membership of the Continental Societies, Inc.”
NATIONAL PRESIDENT: ______________________________________________________
That you may know more about us, the national membership chairperson shall acquaint you with
the organization you wish to join. She will explain our club colors of red, white, and green.
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NATIONAL SECOND VICE PRESIDENT: ______________________________________
RED has been chosen because of its warm radiance. We hope it reflects the warm glow of
friendship and human kindness and love we are trying to give needy children.
WHITE has been chosen because it signifies sincerity of purpose, our supreme desire to aid
uncompromisingly any child who needs a friend.
GREEN has been chosen because it stands for fertility. It is our prayer that we grow in structure
and unity of purpose that child welfare programs in our community will be enriched through our
endeavors.
NATIONAL PRESIDENT: _____________________________________________________
Our desire to promote the welfare of children is symbolized in these flowers. God has planted
many seeds in his earthly garden. These seeds shoot up and begin to grow—some flowers grow
wildly, others are cultivated. They grow hoping that they may grow into men and women who
will bring hope and joy to all around them.
Like the wild flowers that grow throughout the country, we as Continentals want to spread our
organization afar, giving service and hope in many communities.
NATIONAL SECOND VICE PRESIDENT: _______________________________________
“See the wayside flowers straying from garden grounds, lovers of busy hours, breakers of
ordered bounds. With only the earth to feed them, trusting wind to be kind, will they blossom
for others to see them, or will they struggle behind? Perhaps some wayside gardener, who
travels his weary way, will lend a hand to spade them, to help them bloom some day. And all
through the changing seasons, as in beauty the flowers glow, they’ll smile and remember the
reason, t’was the traveling gardener, God’s helper on this earth below.”
NATIONAL PRESIDENT: ______________________________________________________
Will the Continentals and Continental candidates seeking admission into the Continental
Societies please stand. All sponsors please stand.
NATIONAL SECOND VICE PRESIDENT: _______________________________________
Sponsors please come forward with your candidate for membership one at a time and present
your candidate for membership in the Continental Societies, Inc., by saying “I present and the
candidates name…….
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Sponsor: I present (name of candidate)
(Each candidate kneels and repeats the pledge as she is presented.)
As she rises, she lights her candle from one of the candles on the table. Her sponsor then pins
the Continental ribbon from her right shoulder to the left of her waist and pins the Continental
Pin. (Re-instated members’ bar will be pinned.)
Prayer:
NATIONAL___________________________________________________________________
Let us pray.
“We lift our eyes and hearts in gratitude for the numerous blessings afforded to us. Grant us
with the Divine wisdom to serve, to give and to share wisely with love and understanding, the
less fortunate youth of our various communities.
Favor all of our Sister Chapters with a love-filled heart, beauty of soul, intelligence of mind and
energy of body that our efforts for good will have far reaching results into the future lives of
those we are dedicated to serve. We beseech you to let all that we do be done honorably, with
humility and dignity and are pleasing in your sight.
Let our new Sister Chapter and all of our future chapters be a blessed addition to our Societies
and to their communities. We ask you guidance and direction in all of our deliberations. Let us
experience the true power of real unity. Grant us sufficient love, faith, strength and courage to
be equal to whatever we may encounter as we extend our hands and hearts to others.’ Amen.
NATIONAL PRESIDENT: _____________________________________________________
Sponsors, please prepare for the Continental Toast. Please signal when we are ready.
NATIONAL: _________________________________________________________________

CONTINENTAL TOAST
Let’s settle down to service,
Stick until we meet success
Coming around the corner
Bringing us happiness.
For we know the honest server
Shall never know a lack
For she who gives to others
Find all her gifts come back.
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Let’s settle down to service,
And let our lives progress
Ever from the fount of service,
On to eternal happiness.
For we know the generous server,
Will only need to learn
That she who gives to others
Will find the gifts return.

NATIONAL PRESIDENT: __________________________________________________
It is customary at this time to make presentations. I invite all persons wishing to make a
presentation to come forward at this time. Presentations!
Congratulations to the Chapter members of the ____________________________________
Chapter. At this time, I will present your Charter. Will the president please come forward?
Our final tradition at installation ceremonies is to join with the new Chapter in singing our
National Hymn. Let’s form a circle and join hands to close with our Continental Song.

NATIONAL PRESIDENT: __________________________________________________
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MEMBERSHIP INTAKE CHECKLIST
1. Chapter votes on Membership Intake.
2. National Second Vice President is notified on Chapter Intake vote. National fees are
determined by National, Regional fees by Regional and local fee by the Membership
Committee.
3.

Membership Committee develops the Membership Intake Plan for prospective members
and presents it to the Chapter for approval. (The plan should include, for example:
deadline date for letters of interest and applications; date for chapter vote; deadline date
for monies due from prospective members; orientation sessions; and date of induction.)

4. Second Vice President provides a copy of the Membership Intake Plan to Chapter
members for information.
5. Second Vice President submits an outline of the Membership Intake Plan to the Second
Vice Regional Director who will in turn provide a copy to the Regional Director for
information. Second Vice President informs the National Second Vice President that the
chapter plans to induct new members.
6. Confirm that the Second National Vice President has induction date on calendar for
induction and monitoring.
7. Chapter member(s)/sponsor(s) present interest cards containing the name and contact
information of prospective members to the Second Vice President.
8. Second Vice President will send to prospective members a letter of invitation and the
membership profile form. The letter will include a deadline date for submission of the
membership profile form, and the date and location of the “Meet and Greet”. After the
deadline date, Second Vice President sends letter of acknowledgement of application.
(Acknowledgement can be done via email.)
9. As part of the Membership Intake Process, the Chapter Membership Committee plans a
“Meet and Greet” or “Conversation with Continentals” to briefly share information about
the Continental Societies, Inc. on the local, regional and national levels.
10. Chapters are encouraged to invite the Regional Director or Second Vice Regional
Director to the “Meet and Greet” or “Conversation with Continentals” activity.
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11. Membership Committee reviews applications for completeness and prepares
recommendations for membership to be voted on by the Chapter. The Second Vice
President will submit all applications along with the final chapter vote on the prospective
members to the Second Vice Regional Director before membership induction ceremony.
12. The entire Membership Intake Process should take no more than six months to plan,
review and complete all components of the Membership Intake program to include the
Service Project.
13. Chapter members are invited to attend the formal presentation of the service project. A
condensed version of the project is presented to the chapter executive board along with
the project binder.
14. Chapter submits a Chapter check for the prospective members to satisfy their National
Financial obligations to the National Financial Secretary along with an updated roster that
includes the new member(s) information. The same procedure is followed at the
Regional level.
15. Second Vice President requests Membership Certificates/Cards, National Constitution
and By-Laws, Membership Handbook, Protocol and Ritual Manual and place order for
pins for the prospective member(s) from the Second National Vice President at least two
months prior to induction.
16. Invite the Second Vice Regional Director and Regional Director to the new member(s)
induction ceremony.

Membership Intake Checklist
Membership Intake Chapter Timeline
Membership Intake Form
Revised and Written by
Robin Browder
2017
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CONTINENTAL SOCIETIES, INC.
MEMBERSHIP INTAKE - CHAPTER TIMELINE
Chapter Timeline for Membership Intake
A. Vote on whether or not to have Membership Intake
B. Membership Committee plans the Membership Intake Process and presents to chapter
to include the cost of membership intake as well as the proposed timeframe --- this is
critical because the members need to be able to reach out to candidates and give them
critical information like fees and time commitment
C. Schedule and host a Meet and Greet for interested members to learn about the
organization and to ask questions.
D. During Meet and Greet provide profiles to potential candidates for membership
E. At the next chapter meeting, completed profiles are circulated and membership votes on
candidates
F. Candidates are informed about their selection, necessary fees and the schedule of the
Membership Intake Process
G. Orientation Sessions are held that inform candidates about our history, programs,
national officers, organizational structure.
H. The service project is planned and conducted by the candidates and monitored by the
chapter
I. Fees are submitted to National 30 days in advance
J. Pins and certificate are ordered 45 -60 days in advance
K. Plan the Ceremony
1. Locate a Facility
2. Invite Regional and National Officers
3. Ensure all implements for rituals are present
4. Inform members and candidates of attire and details of event
L. Induction Ceremony

Suggested Orientation Sessions
Session 1: Orientation -General Session -History of Organization
Session 2: Mission/Vision/Culture of Organization/Attendance at National/Regional Meetings
Session 3: Organizational Structure/National and Regional Officers
Session 4: HEER Programs/Program Planning
Session 5-:Initiation Expectations and Etiquette (This can be integrated throughout the sessions)
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CONTINENTALSOCIETIES, INC.
MEMBERSHIP INTAKE FORM
The Regional Second Vice Director must be notified prior to any chapter beginning a
membership intake process. The purpose of this notification is to ensure that the regional and
national organization of Continental Societies, Inc. is aware of membership activities and to
adhere to Continental Societies, Inc. membership intake policies.
This form must be submitted to the Regional Second Vice Director four (4) weeks prior to
beginning a membership intake process.
If the chapter does not intend to have membership intake, this form must be completed and
turned in by November 1st.
Each chapter must comply with all the rules and guidelines of the national organization regarding
the membership intake process. Any changes to the information below must be updated with the
Regional Second Vice Director immediately.
Chapter: ____________________________________________________________________
Date(s) of Informational Events:
____________________________________________________________________________
Anticipated Intake Start Date: ____________________________________________________
Anticipated Installation Date: ____________________________________________________
Anticipated New Member Service Program Date: ____________________________________
Chapter President’s Signature:
_______________________________________________________________________
Chapter 2nd Vice Pres. Signature:
_______________________________________________________________________
OR
The _____________________________ chapter of Continental Societies, Inc. does not intend to
have a membership intake in the _____________ year. We understand that we must notify the
Regional Second Vice Director in writing, with the rationale, as well as complete this form.
Chapter President’s Signature:____________________________________ Date: ___________
Chapter 2nd Vice President’s Signature: ____________________________ Date: ___________
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INDUCTION SERVICES OF THE
CONTINENTAL SOCIETIES, INC.
(CANDIDATES AND SPONSORS ENTER AND TAKE PLACES STANDING BEFORE CHAIRS)

CHAIR:
Madam President, I present at this time these ladies whose wish it is to become members in the
______________ Chapter, of the Continental Societies, Inc. Having become interested in our
organization because of the work we are doing to improve the welfare of underprivileged
children, they have made formal application to the ____________________ Chapter, Continental
Societies, Inc. for membership. Having met the requirements for installation into the Continental
Societies, they are present and ready for installation.
INSTALLATION OFFICER: It is a very pleasant duty of mine at this time to conduct the
INSTALLATION CEREMONY by which you will become members of the
_______________Chapter of the Continental Societies, Inc. (Candidates and sponsors sit.) You
are aware of the work we are doing for child welfare in our local communities, but there is still
so much more that needs to be done. Our need for women such as you is great. So that you may
know more about our governing purpose, LISTEN AS I READ OUR NATIONAL PREAMBLE.
"We, the Chapters of the Continental Societies, Inc., in a effort to foster, promote and develop
the welfare of disadvantaged and underprivileged children, to improve their educational
opportunities, and to sponsor a climate of security and well-being in their environment, do
establish this Constitution for the membership of the Continental Societies, Inc."
PRESIDENT: That you may know more about us, I shall acquaint you with the organization
you wish to join. Let me explain our club colors of red, white and green.
RED has been chosen because of its warm radiance. We hope it reflects the warm glow of
friendship and human kindness and love we are trying to give needy children.
WHITE has been chosen because it signifies sincerity of purpose, our supreme desire to aid
uncompromisingly any child who needs a friend.
GREEN has been chosen because it stands for fertility. It is our prayer that we grown in structure
and unity of purpose that child welfare programs in our communities will be enriched through
our endeavors.
INSTALLING OFFICER: Our desire to promote the welfare of children is symbolized in these
flowers. God has planted many seeds in his earthly garden. These seeds shoot up and begin to
grow. Some flowers grow wildly, others are cultivated.
They grow into an earthly bouquet, each flower a thing of beauty, bringing its share of happiness
to all who see it. So, we as Continentals want to take the human seeds that are planted in this
world and in some measure cultivate them hoping that they may grow into men and women who
will bring hope and joy to all around them.
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Like the wild flowers that grow throughout the country, we as Continentals want to spread our
organization afar, giving service and hope in many communities.
See the wayside flowers straying from garden grounds, lovers of busy hours, and breakers of
ordered bounds. With only the earth to feed them trusting wind to be kind, will they blossom for
others to see them, or will they struggle behind? Perhaps some wayside gardener, who travels his
weary way, will lend a hand to spade them, to help them bloom some day. And all through the
changing seasons, as in beauty the flowers glow, they'll smile and remember the reason, t'was the
traveling gardener, God's helper on this earth below."
PRESIDENT: Will the candidates seeking admission into the CONTINENTAL SOCIETIES,
INC. please stand. Your sponsors will now present you for the Pledging Service.
SPONSOR: I present (NAME OF CANDIDATE)
(Each candidate kneels and repeats the Pledge as she is presented. As she rises, her sponsor pins
the Continental ribbon from her right shoulder to the left of her waist. She then lights her candle
from one of the candles on the table.
INSTALLING OFFICER:
(After all have pledged request the reading of the prayer.)
PRAYER: CHAPLAIN
"We lift our eyes and hearts in gratitude for the numerous blessings afforded to us. Grant us with
the Divine wisdom to serve, to give and to share wisely with love and understanding the less
fortunate youth of our various communities.
Favor all of our Sisters with a love filled heart, beauty of soul, intelligence of mind and energy of
body that our efforts for good will have far reaching results into the future lives of those we are
dedicated to serve. We beseech you to let all that we do be done honorable, with humility and
dignity and be pleasing in your sight.
Let our new Sisters and all of our future Sisters be a blessed addition to our Societies and to their
Communities. We ask your guidance and direction in all of our deliberations. Let us experience
the true power of real unity. Grant us sufficient love, faith, strength and courage to be equal to
whatever we may encounter as we extend our hands and hearts to others." AMEN
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PROCEDURE FOR INDUCTION OF DECEASED PROSPECTIVE MEMBER
Preface---In the instance of a unique situation where a prospective member passes prior to
Induction and has completed all requirements for Induction.
The chairs for each member to be inducted should be set in a line facing the left side of the
ceremonial table. On the right side (facing the ceremonial table) should be chairs for
Continentals that will pin the prospective members. The last chair for the prospective members
should be draped with a white ribbon across the seat.
The deceased member’s sponsor should be the last one in the lineup of sponsors.
When all potential members have been inducted the Continentals Inducting the new members,
i.e., National or Regional representative(s), Chapter President and/or Chapter Second Vice
President, Chapter Chaplain will Induct the deceased prospective member. The sponsor will be
asked to come forward. The sponsor will move the member’s pin, ribbon and lit candle to the
center of the table. National or Regional representative should read:
This ceremony is the Induction for NAME ________________________________________.
NAME ________________________________had completed all of her requirements and all
paperwork in accordance with National guidelines, attended meetings, paid financial obligations,
and participated in the Induction project.
The National Continental Societies, Inc., under the direction of National President __________
instructs the National Second VP (or National or Regional Designee) authorizes the Chapter
President, the Second Vice President (Chapter)__________________, and/or Regional
Director_________________, and the installing Members of the (Chapter)______________, to
induct NAME_______________. This induction is of special circumstance for NAME _______
providing a special place of honor in the Continental Societies, Inc.
Proceed with toast and prayer. The candle will remain lit in the center of the table until the end of
ceremony.

Procedure for Induction of Deceased Prospective Member
Written by Edna L. Moffitt, President
2017
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INSTALLATION CEREMONY (OFFICERS)
CONTINENTAL SOCIETIES, INC.
_________________________ Chapter
(Adapted from the Handbook – Ritual, National Officers Installation Ceremony)

PRESENTER ‐ ______________________________________________
I present to you persons who have been duly elected to serve in the office for a two-year term
for the ___________________________________ Chapter, of the Continental Societies, Inc.
The results of the election have been received by the members of the Chapter and recorded in the
minutes.
PRESENTER: Read the list of the elected officers who shall walk up to take their place before
the Swearing-in Authority.

Position
Chaplain
Sergeant-at-Arms
Public Relations
Public Relations
Treasurer
Financial Secretary
Corresponding Secretary
Recording Secretary
2nd Vice President
1st Vice President
President

Continental

AUTHORITY: ________________________________________________________
Ladies, you stand before me and your Sister Continentals, as persons to whom they entrust
the future progress of the ______________________________________________Chapter.
Are you mindful of the Chapter’s goals and programs, which dictate that your services be
dedicated to advancing the future goals of local children?
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OFFICERS: I am.
AUTHORITY: Will you give willingly and unselfishly of your time and talents to advance the
cause of the __________________________________________Chapter?
OFFICERS: I will
AUTHORITY: Please raise your right hand and take the oath of office, repeating after me:
(Each person states their name and office first individually and then everyone takes the oath
in Unison).
I_________________, as___________________, do hereby vow to do all within my power as an
officer of the _________________________________Chapter, Continental Societies, Inc. to
observe and execute the objectives and purposes of the Chapter. I do solemnly pledge my
whole-hearted support to the programs of the group and will to the best of my ability serve the
Chapter. I pledge to abide by the laws of the Continental Societies, Inc. I shall earnestly
endeavor at all times to make myself worthy of the trust you have placed in me as an officer of
the ______________________________Chapter.
AUTHORITY:
I NOW DELCARE YOU elected Officers of the _____________________________ Chapter
of Continental Societies, Inc. I present this gavel to the new Chapter President as a symbol of he
r office, and this _____________________ document as a reminder to be guided by the laws that
govern.
Join hands as a symbol of unity as you go forth – mindful of your motto:

“There is a destiny that makes us sisters: None goes her way alone,
All that we send into the lives of others…comes back into our own.”

CONCLUSION: The Authority can shake officers’ hands.
If the newly elected Chapter President wishes, she might address the group at this time.
After which, the Presenter and the retiring officers lead the group in congratulations.
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PRESENTER CLOSING: ______________________________

Let us join hands in a circle of Continental Sisterhood and sing our song.
Continental women we shall always be
Charity the forward you can plainly see
We keep forever watchful
With an eye so keen
We strive to aid the needy
As a charity team.
Continental Women we shall always be
Respect for one another and humanity
High ideals we stand for as we go along
Enriched with charitable gestures
And a heavenly song.
With outstretched hands we seek those
In our land so dear
Desiring understanding and a word of cheer
We love you Continentals
For your love and care
May God be with us always
Teaching us to share.
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In Loving Memory of CONTINENTAL GUY
(Insert name of deceased)
WE, the members of the Continental Societies, Inc., want the family to know that we collectively
mourn the passing of Continental Guy (insert name of deceased) who contributed much to his
community and the betterment of the Society. He was completely dedicated to the mission of the
Continentals and provided unparalleled support to our projects. He held a special place in his heart
for all of our programs focused on children. He knew that mentoring children made certain they
would have a chance for a very successful and focused life.
WHEREAS,

Continental Guy (insert name of deceased) demonstrated a great commitment to
Continental (insert name of wife/significant other). He worked with diligence and
vigor to achieve the goals important to both he and (insert name of wife/significant
other). Whenever you saw them together they both were smiling and happy. We
knew instinctually that they were authentic. They had found what all of us continually
seek, they were a couple in love. We hope that Continental (insert name of wife/
significant other) will be sustained by the many happy memories which were
accumulated over their extraordinary time together. The Continentals will always
remember the warm smile he brought into any setting.

WHERE AS, Continental (insert name of wife/significant other) as the days and week pass and
you return to life's routines, may you continue to feel comforted by the love and
support of family and friends. Take comfort in knowing that you now have a special
guardian angel to watch over you. Continental Guy (insert name of deceased)
BE IT RESOLVED, That we members of the Continentals Societies, Incorporated shall always cherish the

memory of our Continental Guy (insert name of deceased). We share in your sorrow but recognize
that the Lord has accepted into his presence a good and faithful servant.
DONE THIS __ DAY OF __ IN THE YEAR OF _____
WITH OUR LOVE AND DEEPEST SYMPATHY
MEMBERS OF THE CONTINENTAL SOCIETIES, INC.

(Name of National President)
National President

Written by Edna Lee Moffitt, 2016
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Continental Societies, Incorporated
Official Jewelry Order Form
“Our Children, Our Commitment, Our Concern”

Continental Information:

Shipping and Handling Information:

Chapter:

Ship To: Please complete if different from the Continental Info

Contact Name:

Contact Name:

Address:

Address:

City/State/Zip:

City/State/Zip:

Daytime Phone Number:

Daytime Phone Number:

Email Address:

E-mail Address:

Payment Instructions: Complete the form above, make your jewelry selections, add shipping costs and total your order in the
chart below. Email or mail this form to the National Jewelry Coordinator at the address listed below. All monies should be submitted
to the National Financial Secretary. Checks should be Made payable to Continental Societies, Inc. Mail your check or money
order along with this form to the National Financial Secretary. Once your order has been approved, the form and payment will
be forwarded to the National Financial Secretary. An e-mail confirmation will be provided to the address indicated on this form

Description
Gold Plated Synthetic Stones & Pearl
Gold Plated Precious Stones & Pearl

Price
$50.56
$65.19

Custom Orders*
(Indicate Synthetic or Precious Stones & Pearl):
Gold Filled
10K Gold
14K Gold

Synthetic
Precious

Qty

Total Per Item
$
$

National Jewelry
Coordinator:

National 2nd Vice President
csinationalmembership@gmail.com

Guard Dye**
Sub-Total
Shipping
TOTAL

$
$
$

16.00

$
$
$
$

*Gold Pins: National Second Vice President must be contacted to obtain a quote
*Dye: This charge is applicable for all new chapters installed after 1999.
Shipping: (1) Standard Delivery, $16.00 per order within the Continental United States
(2) Special Request fees (overnight shipping, rush orders, etc.) will be charged
on an individual case basis.
(3) International Shipping Cost – the chapter will be informed once the price is
determined.

To Be Completed by Chapter:
Date Pins Ordered:
Date Pins Needed:

OFFICE USE ONLY
Date Fees Sent to National
Financial Secretary:
Date Pins Ordered from
MTM:
Revised 7/23/2016 by
Robin T Browder
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